OUT

OF
ORDER

(THIS FORM IS FOR LIS STAFF USE)
EQUIPMENT:

DATE:
TIME: 
REPORTED TO: 
TIME: 
BY: 
Note details on back

DETAILS OF PROBLEM:

NOTIFY
Helpdesk: Computers, scanners, media equipment and related problems

Copiers/Fax/Printers:  

SYMQUEST 1-800-374-9900

Note error codes & machine ID number
Rich Church: Microform readers & printers & scanner, compact storage shelves

Joseph Watson: General building problems, compact storage shelves

Gail M Smith, Purchasing:  Equitrac card readers/copy system
